MWHWUCTEPCTBO TPYJA U COLIMAIbHOWM 3ALLUTbI POCCUICKOM ®EAEPALUM

NMPUKA3
ot 31 maa 2013 r. N 235

OB YTBEPOEHUN METOANYECKMX PEKOMEHOALIUN
ONA GEAEPANIbHbIX OPTAHOB UCNOTHUTE/IBHOM B/IACTU NO PA3PABOTKE
TUNOBbLIX OTPACNEBLIX HOPM TPYJA

B cooTtseTcTBMM € NyHKTOM 5 npunoxkeHna N 2 k [porpamme No3TanHOro cosepLUeHCTBOBaHUA
CUCTEeMbl OnaaThl TPYAa B roCyfapCTBEHHbIX (MyHMUMNANbHbIX) ydpexaeHusax Ha 2012 - 2018 rogpbl,
yTBEPKAEHHOW pacnopsrkeHnem MNpasutennbcTea Poccuiickot Pepepauymm ot 26 Hosbps 2012 r. N 2190-
p, MPUKa3blBalo:

YTBEPAMTL METOANYECKME PEKOMEHAAUMKN ans deaepasnbHblX OpraHoB UCMNOHUTEbHOW BNACTU MO
pa3paboTKe TUMOBbIX OTPAC/IEBbIX HOPM TPYAa COrAaCHO MPUNONKEHNIO.

MwuHucTp
M. TONMWUINH

MpunoxeHune

K NpuKa3y MuHUcTepcTBa TpyAa
M COLMaIbHOM 3aLLNTbI
Poccuiickon depepauymm

ot 31 maa 2013 r. N 235

METOANYECKUE PEKOMEHOALNU
ONA GEAEPANIbHbIX OPTAHOB MCNO/THUTE/IBHOM BNIACTU MO PA3PABOTKE
TUNOBbLIX OTPACNEBbLIX HOPM TPYAA

|. OCHOBHbIE NMONOXKEHUA

1. HacTtoswmMe meTogMyeckne pekoMeHZauun NOoAroToBAEHbl B LENAX OKaszaHMA METOAMUYECKOWM
nomowm pesepanbHbiM OpraHam UCMONHUTENbHOW BAAcTU No pa3paboTKe TUMNOBbLIX OTPACAEBbLIX HOPM
Tpyaa (panee - MeToamyeckune pekomeHaaumm).

2. Pa3paboTKa, NnepecMoTp W YTBEPXKAEHME TUMOBbLIX OTPAC/NEBbIX HOPM TPyAa OCYLLECTBASAETCA
denepanbHbIM OPraHoOM UCNOTHUTEIbHOM BNACTH, Ha KOTOPbIM BO3/10XKEHbI YIPaB/ieHWe, peryiMpoBaHme
M KOOpAMHAUMA AeATeNbHOCTM B OTPacau (NoAoTpacinun) 3KOHOMUKM (panee - denepanbHblii opraH
MCNONIHUTENIbHOW B/1IacTM) B MOPAAKe, YCTaHOB/AEHHOM MocTaHoBAeHMeM [MpaBuTenbcTBa Poccuiickoi
depepauum 11 Hos6pa 2002 r. N 804 "O npasBuiax pa3paboTKM 1 yTBEPKAEHUA TUNOBbLIX HOPM Tpyaa".

MepecmoTp TUMOBbLIX OTPaACAEBbIX HOPM TPyAa PEKOMEHAYETCA OCYLLEeCTBAATb Yepes KaxKable 5 net
C AaTbl UX YTBEPXKAEHNA, @ TaKXKeE NPU USMEHEHUN OPraHM3aunn Tpyaa, BHEOAPEHUN HOBOM TEXHUKU U
TeXHONOrnu.

3. lNpu paspaboTKe TMNOBbIX OTPAC/AEBbIX HOPM TPyAa (Aanee - TMNOBbIE HOPMbI TPYAA):
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a) WMCMONb3yTCA KOMMAEKCHO OB6OCHOBAHHbIE HOPMbI 3aTpaT TpPy4a, YCTAHOB/EHHble ANA
OAHOPOAHbIX PabOT NPUMEHUTENBHO K TUMOBbIM TEXHOMOTMYECKUM (TPYA0BbIM) NPOLLeCccaM U TUTMOBbIM
OPraHM3auUMOHHO-TEXHNUYECKUM YC/IOBUAM MX BbIMONHEHWA B COOTBETCTBYHOLLLEM OTPAC/IN SKOHOMMUKM;

6) B KayecTBe TMMOBOro BblibMpaeTca Hanbonee pauUMOHaNbHbIN U LenecoobpasHbiit Tpya0BOM
MPOLLECC, XapaKTepPHbIN ANA BCEA COBOKYMHOCTUM OAHOPOAHbLIX MPOLECCOB, OCHOBHLIMU KPUTEPUAMM
paLMOHaNbHOCTM  KOTOPOro SIBAAKOTCA MWHMMAa/bHble 3aTpaTbl BPEMEHW Npu  cobaoaeHun
HeobXoAMMOro  KayecTBa  BbIMOJIHAEMbIX  QYHKUWIA,  OKasbiBaemMbIX  yCayr, obecneyeHue
COOEPKaTeNbHOCTM U ONTMMa/ZIbHOM CTEeNeHM WHTEHCUMBHOCTM Tpyda, 6esonacHocTb paboTbl w
HOPMasbHble YCI0BMA TPyAa, COOTBETCTBME TPYAO0BOro Npouecca COBPEMEHHOMY YPOBHIO TEXHUKU U
TEXHO/I0TUK, OpraHM3aunmn NPoM3BOACTBA, TPYAA M yNpaBaeHus;

B) KOMMN/EKCHoe 06O0CHOBaHME TUMOBbIX HOPM TpyZAa YCTaHaBAMBAETCA C MPUMEHEHWEM
aHaIMTMYECKOro MeToZa HOPMMPOBAHUSA TPYAa K U3YYEHUIO TEXHOIOTMYECKUX U TPYA,0BbIX NPOLLECCOB (Ha
OCHOBaHWW WU3MepeHWs 3aTpaT paboyero BPEMEHU NyTeM XPOHOMETParKa, (GOTOXPOHOMETPAXKa,
doTtorpaduin paboyero BpemeHM U Apyrux cnocob6os HabAOAEHMI, MCNOb30BAHUA HOPMATUBHbIX
OOKYMEHTOB MO Tpydy), a TaKXKe MaTemMaTMKO-CTaTUCTMYEeCKOro meTtoga (nytem onpegeneHus
33aBUCMMOCTEN MeXKAY KOJIMYECTBEHHbIMM WM KayecTBeHHbIMM daKToOpaMu M 3aTpaTamu paboyero
BpEMEHM HA OCHOBE O0DOPabOTKM [OAHHbIX OTYETHOCTM M pPesyabTaToB MUcciefoBaHwid). Mpu 3TOM
pPEKOMEHAYEeTCA yYUTbIBATb BCE GaKTOPbI, BAUAIOWME Ha BEIMYUHY 3aTpaT TpyAa:

TEXHUYECKMEe - MapameTpbl TeXHOJIOrMYEeCcKoro rnpouecca, obopynoBaHusa, npucrnocobaeHuni,
TpeboBaHMA K KauecTBy NPOAYKLUY;

OpPraHn3aunoHHbIE - XapPaKTeEPUCTUKKN OpraHmsaummn TpygoBbiX npoueccos, B TOM Yucne
opraHunsauunn pa6oqu MecCT, CUCtem n Bna0B O6Cﬂy)+(MBaHWr'I, MeTo40B N NPpUeMoB Tpyaa,

CaHUTAPHO-TUIMEHMYECKME - XapaKTePUCTUKM NPOU3BOLACTBEHHON cpeabl (OCBELLEHHOCTb Paboumx
MecT, TeMmnepaTtypa Bo3gyxa, Wym, Bubpaumsa n apyrue);

ncuxodmsmMonormyeckme - MoOKasaTenu, XapakTepusylolwme BAUSHUE TPYAOBbLIX NPOLLECCOB Ha
opraHusm paboTHMKa (3aTpaTbl PU3NYECKON U YMCTBEHHOW SHEPIUM, CTeMNEeHb YTOMIEHWUS U TaK Aanee);

COUMaNbHbIE - XAaPAKTEPUCTUKM MPOPECcCMOHaNbHO-KBANMOUKALMOHHOTO YPOBHA MNEPCOoHana,
OTHOLLEHMA K Tpyay v Apyrue (notepu paboyero BpemeHu M3-3a HapyLeHWA TPYLOBOW AUCUMUNANHBI,
BpeMeHHOM HeTPyA0CNoCObHOCTH, TEKYYECTM KagpoB U T.M.);

npaBoBble - MNPeAYyCMOTPEHHblE HOPMaTMBHLIMM MPABOBbIMKW aKTaMM MPOLOKUTENbHOCTb
paboyero BpemeHu, Gopmbl OpraHM3auumn Tpyaa;

CTPYKTYPHbIE, 3KOHOMUYECKME U Apyrue GaKTopbl;

r) obecneuymnBatoTca AOCTYNHOCTb M yA,06CTBO TUMOBLIX HOPM TPYAa A4 NONb30BaTENEMN.

4, PekomeHayeTca pa3pabaTbiBaTb TUMOBbIE HOPMbI TPYAa, BKAtOYAIOLLME:

TUMNOBbIE OTPAC/EBble HOPMbI BpEMEHW Ha BbINoIHEHME PaboT (oKasaHue ycayr);

TUNOBbIE OTPAC/EBbIE HOPMbI YACEHHOCTH;

TUNOBbIE OTPaC/ieBble HOPMbl 06CNYKUBaAHUA.

5. Pa3paboTKy TMNOBbIX HOPM TPYAa PEKOMEHAYETCA OCYLLECTBAATL NO CAEAYIOLEMY MAAHY:

a) BbiABNEHME NOTPe6HOCTN B pa3paboTKe HOBbLIX U MEPECMOTPe AENCTBYIOLMX TUMOBbIX HOPM
TPYAQ3;



6) nocTaHoOBKa 3a4a4y No pa3paboTke No BUZAM HOPM TpyAa, ONUCaHUE TEXHUYECKOTO 3a4aHMNA Ha
pa3paboTKy;

B) BbI6Op OpraHusaLnii n pabouymx mecT 418 nposeaeHUs HabnaeHui;

r) cbop ncxoaHoW MHPoOPMaLMKN, U3YYEHUE OPraHM3aLMOHHO-TEXHUUYECKUX YC/IOBUI U MeToa0B
BbINONHEHUA paboTbl Ha pabounx mecTax;

A) npoBesieHMNe oTAEebHbIX 3aMepoB BpeMeHU (BbIBOPOUYHO) Ha paboumx mecTax;
e) yctaHoBneHMe TpeboBaHMIA K UCNONHUTENIO U BbIBOP NCNONHUTENE;
) ycTaHOB/IeHWE N aHanm3 GaKToPOB, BAMAIOLIMX Ha BE/IMYMHY 3aTpaT TPYyAa;

3) onucaHuWe (NPOEKTUMPOBaHWE) PaLMOHANbHOIO TPYAOBOIO MPOLECcCa C YKasaHWeM WHAEKCOB
3aTpaT paboyero BpeMeHW MO KaXAOMYy 3S/1eMeHTy TPyAOBOro npouecca, NpeaycMOTPEHHbIX
npunoxkeHnem N 1 K MeTogmnuyeckum pekomeHaaunam;

1) U3yyeHne n nsmepeHune 3aTpar Tpyaa;
K) 06paboTKa u dopmanmsaumsa pesynbTaToB U3IMEPEHUI NO BUAAM HOPM TPYA3;
N) anpobaunsa TMNOBbIX HOPM TPYAa B MPOU3BOACTBEHHbIX YCNOBUAX;

M) obcyKAeHMe MPOEKTOB TUMOBLIX HOPM TpyAda C COOTBETCTBYIOWMMWU NPodecCUoHaNbHbIMU
coto3amm (06begmHeHnaAMMU NpodeccuoHaibHbIX COLO30B);

H) cornacoBaHWe TUMOBbLIX HOPM TpyZa ¢ MUHTpyaom Poccuu;

0) yTBEpKAEHNE TUMOBbLIX HOPM TPYAa.

II. Pa3paboTKa TMNOBbIX OTPACNEBLIX HOPM BPEMEHM
Ha BbIMNOJIHEHMe paboT (oKasaHue ycayr)

6. B TMNOBbIX OTPAcNEBbIX HOPMax BPeMEHM Ha BbiMosHEHWe paboT (oKasaHue ycayr) (ganee -
TUNOBbIE HOPMbI BPEMEHM) PEKOMEHAYETCA YCTaHaBAMBaTb MOKasaTe/In TUMOBbLIX HOPM BPEMEHU ANSA
0AHOPOAHBIX PabOT NPUMEHUTENBHO K TUMOBLIM TEXHOIOTMYECKMM (TPYA0BbIM) NPOLLECCaM M TUMOBbLIM
OpPraHN3aUMOHHO-TEXHUYECKMM YCTIOBUAM MX BbINOJHEHWA.

7. Npw pa3paboTKe TUNOBbLIX HOPM BPEMEHM PEKOMEHAYETCA onpesensTb 411 O4HOPOAHbIX paboT
3aTpaTbl paboyero BpemeHu 10 BbINONHEHUA eANHMLbI PaboTbl (GYHKLMM, YCAYTKU) OAHUM UAW TPYNNOM
paboTHUKOB COOTBETCTBYIOLWEN KBaMdUKaLMM, BKIOUAIOLME, KaK NPaBMAO, 3aTpaTbl paboyero BpemeHu
Ha NOArOTOBKY K BbINONHEHMIO PaboTbl, a TaKKe Ha 06paboTKy M opopmaeHMe ee pesynbTaTos.

B aTUX Uuenax peKoMeHAyeTcA MNPUMEHATb aHaNUTUYECKUA MEeToL HOPMWMPOBaHWA Tpyaa C
NCMNoab30BaHNEM ABYX BUAOB HabntoaeHni (poTorpadmm pabouero BpeMeHN M XPOHOMETPAXKa), AaHHbIX
yyeTa W OTYETHOCTM, pPe3yNbTaTOB aHaAM3a opraHuMsauMM Tpyda W paspaboTkm mep no ee
COBEPLUEHCTBOBAHMIO.

8. s ocywecTBeHNA pacyeTa TUNOBbLIX HOPM BPEMEHM LieiecoobpasHo:

a) onpeaennTb MWHUMANAbHOE KOAMYECTBO OpraHusaumin, Ha 6ase KOTOpbIX MAaHUpPYeTcA
NPOBOAWUTL UCCAEAO0BAHUA MO Kaxkaomy Buay paboT (panee - HabnoaeHwaA), C YY4ETOM CNeayrOLMX
KpUTEPMEB: HANMYME MACCOBbLIX M MOBTOPAEMbIX PaboT; MCNOAb30BaHME PaUMOHaNbHbIX TPYAOBbIX
NPOLECCOB, COOTBETCTBYIOLWMX COBPEMEHHOMY YPOBHIO TEXHUKM W TEXHOAOTMW, OpraHM3aLmm
Npo13BOACTBA, TPYAA U YNPaBAEHUS;



6) nposecTu BbibOp PabOTHUKOB ANA MpoBeAeHUs HabnwaeHua (pekomeHayeTca NpPoBOAUTb
HabntogeHMA 3a paboTHMKAMMK, KBaUDUKALMA KOTOPbIX COOTBETCTBYET YPOBHIO CNOXHOCTU paboTbl M
KOTOpble UMEIOT CTaxK paboTbl 6osiee 2 fieT). Mpu 3TOM He peKoMeHAyeTca NPOBOAMUTL BbI6OP PaboTHUKOB,
WHOAMBMAYANbHOE COCTOSAHWE 340pPOBbA KOTOPbIX MOMET CyL,EeCTBEHHO MOBAWMATL HA pe3y/bTaTbl
HabnogeHus (AMUa@ ¢ orpaHMYEHHbIMU BO3MOMKHOCTAMM, BepemMeHHble KEeHLMHbI, nua, HegaBHO
npuUcTynueLIMe K paboTe nocne ANMTENbHOrO NepepbiBa, U T.4.), BbINOAHAWOWMX paboTy Ha yCNoBUAX
BHELWHETO0 WM BHYTPEHHEro COBMECTMTEeNbCTBa, COBMELLAOWMX B npeaenax paboyero BpemeHU
DOMKHOCTHK (Npodeccum), BbINONHAOLWNX 06A3aHHOCTN BPEMEHHO OTCYTCTBYIOLLLEro PaboTHUKa;

B) onpeaennTb WMHTEHCUMBHOCTb TPyAa MCXOAA W3 MoKasaTenei HOpManbHOro Temna paborthbl,
Hanpumep, 3KBMBaNEHTHOro xoabbe 6e3 rpysa No POBHON MECTHOCTM CO CKOPOCTLIO 4,8 KM/4ac, a TakKe
CKOPOCTU BbIMOJIHEHUA ABUXKEHMA "MPOTAHYTb PYKY C MaIOM CTENEHbIO KOHTPO/IA Ha paccTosHue 40 cm"
CO cKopocTblo 93 cm/cekK.;

r) onpenennTb KoAM4YecTBO HabawaeHun (YMcno paboTHMKOB M KONMYECTBO HabnlogeHuid no
KaXKAOMY M3 HWMX) C YY4EeTOM XapaKTepa, NPOAO/IKUTE/bHOCTM, MacCOBOCTM, NOBTOPAEMOCTU pPaborT,
CTeneHu Ux AeTEPMUHUPOBAHHOCTM U APYrnx GaKTOPOB, a TaKKe A0CTaTOYHOM TOYHOCTM pPe3y/bTaToB;

4) nposectn ¢oTorpadumn paboyero BpemeHM, MPU KOTOPbIX AONXKHbl ObiTb 0becneyeHsbl:
MUCNPaBHOCTb MNpeaMeTOB Tpy4a; Haauune Tpebyemoro KosimMyecTBa M KadecTBa MaTepuanos,
HeobXoAMMbIX ANA BbINOAHEHUA PaboTbl, N UX CBOEBPEeMEHHas nogadya; CBoeBpeMeHHoe CHabKeHue
3N1eKTPO3HEPIrMeln N MHbIMU UCTOYHMKAMK SHEPTONUTAHUA, TEXHUYECKON AOKyMeHTauue; 6esonacHble
ycnosua Tpyaa. dotorpadus paboyero BpemeHu, Npu KOTOPOM GUKCUPYHOTCA Bce 3aTpaTbl paboyero
BPEMEeHM OT Hayana U A0 OKOHYaHWUA paboyero BpemeHW, MOXKeT BEeCTUCb C MPUMEHEHUEM CUCTEMBI
BMAEOHabNoAeHMA C  06A3aTeNbHbIM  3amnosiHeHMem KapTbl  ¢doTorpadum paboyero BpemeHM
(HabnopgaTenbHoro nucra), obpaseu, KOTOpoW NpeaycmoTpeH npuaoxeHnem N 2 K MeToanyecknm
pekomeHgaumam (manee - Kapta). B KapTe pekomeHayeTcs yKasbiBaTb BCe AelcTBMA paboTHMKA B
TeyeHue paboyero AHA C yKasaHMEM nepepbiBoB B paboTe B TOM MOpAAKe, B KAKOM OHM MPOUCXOAUU
baKTMUecKM, C oAHOBPEMEHHOlM ¢UKcauMell TeKylWero BpPeMeHM OKOHYaHUA KaXKAOoro 3/71emeHTa
onepauuun (TpyaoBoro npouecca), KOTopblie, B CBOIO o4yependpb, ABAAETCA Haya/om C/leaylowero Buaa
3/1eMeHTOB onepaumu (Tpyaosoro npouecca). Kaxaan 3anucb NokasbiBaeT AM60 To, YTo Aenan paboTHUK,
nmbo To, yuem 6bI10 BbI3BaHO ero besaencTaue. Mpu 3aNMCU Kaxkaoro snemeHTa onepauun (TpyaoBoro
npotecca) unun nepepbiBa LenecoobpasHo yKasbiBaTb MHAEKC 3aTpaT paboyero BpemeHu;

e) obpaboTtaTtb pesynbTaTbl UCCNEA0BAHNINA.

9. Mpu 3anonHeHMK KapTbl NPOBOAUTCA pacyeT ANUTENbHOCTM KaXKA0ro M3 3/1eMEHTOB onepaunm
(TpymoBoro npouecca) nytem BbIYMTAHMA M3 TEKYLLEro BPEMEHM onepauuun (TpyaoBoro npouecca)
KaXk[oro nocseaylolero 3amepa TEKYLLEro BpeMeHu npeaplayliein onepauumn (TpyAoBoro npotecca),
pe3ynbTaTbl KOTOpoW 3aHocATCA B KapTy. B KapTe TakKe yKasblBaeTcA MHAEKC 3aTpaT paboyero BpeMeHu,
TO eCTb XapaKTePUCTMKa BMUAA 3aTpaT paboyero BpeMeHU B COOTBETCTBMM C MHAEKCaMM 3aTpaT paboyero
BpemeHU, NpeaycMoTpeHHbIMK NpunokeHnem N 1 K MeToanYecKMM peKoOMeHAaLMUAM.

10. No pesynbTaTam HabAOAEHNI COCTAaBNAETCA CBOAKA 3/1eMEHTOB 3aTpaT paboyero BpeMeHu no
06pasuy, npeaycmoTpeHHomy npunokeHnem N 3 K MeToanyeckum pekomeHaaumnam, noaAroToBUTeNbHO-
3aK/1I04NTENIbHOTO BPEMEHU, BPEMEHU Ha 06CAYKMBaHWE paboyero Mecta M BpEMEeHU Ha OTAbIX U INYHbIe
HaZo06HOCTH, KaK apudmeTUUeCcKasn cpeaHas No pesynbTaTam UCCNea0BaHUiM.

11. Ha ocHoBe cpegHWX MOKasaTenei 3atpaT paboyero BpemeHW, MoayyYeHHbIX NO pesy/bTaTam
HabNoAEHWI, PAacCUMTLIBAKOTCA NOKA3aTeNM TUNOBbLIX HOPM BPEMEHM MO ceaytoueit dopmyne:

He=Tn3z +To + TB + Tobc + Totn + Ty, (1)

roe:



HB - HOpma BpemeHu;

Tn3 - NoAroToBUTE/IbHO-3aKNOYUTENbHOE BPEMS;

To - ocHOBHOE BpeMs BbIMOAHEHUA PaboTbl;

TB - BCnomoraTtesibHOe BpeMA BbINOJHEHWUS PaboTbl;

Tobc - Bpems 06cny»KuMBaHUA paboyero mecTa;

ToTh - Bpems Ha OTAbIX M INYHbIe Hag06HOCTY;

Ty - Bpems Ha oTAblX, BblAeNAemMoe B 3aBMCMMOCTM OT YCNOBUI Tpyaa.

12. Bpems Ha 0TAblX, Bblaeasemoe B 3aBUCMMOCTYM OT YC/I0BMI TPpyAa Ha pabouyem mecTe (Ty), moxeT
6bITb ONpeseneHo B NPOLLEHTaX OT ONepPaTUBHOMO BPEMEHMU:

Ty = Ton x Ko, (2)

roe: Ton - onepatMBHOe Bpems BbIMOJIHEHMA PaboT, paccunTbiBaeMoe No creayolei dopmyne:
Ton=To +Ts;

KoH - KO3¢¢MLI,M€HT, y‘-IMTbIBaIOLLI,MVI BpemMA Ha OTAblX, BblaenAemMmoe B 3aBUCUMOCTUN OT YCﬂOBMl‘;I

Tpyaa (KoH = ZKYHP ).

13. Ha ocHoBe pe3ynbTaToB NPOBEeAEHHbIX HabIloAeHWUIA ONpeenstoTca NOKasaTenn TPYL0EMKOCTU
BbIMOJIHEHUSA KaXKA,0M paboTbl. MpK 3TOM K NOyYeHHbIM pesy/ibTaTaM NpumeHsaeTcs Kynp - cymmapHbIi
K03dPULMEHT yyeTa ycnoBUM NpoBeaeHUs paboT, KOTOPbIN paccuMTbIBAeTCA No caeaytoweint dopmyne:

ZKynsz1 +K, +K, +...+K, (3

roe Kl, Kz, Kg, ey Kn - KO3pOUUMEHTbI YYeTa YCN0BUIM NpoBeaeHns pabor.

14. OnpepeneHune ycnoBuin nposegeHus pabot (ZKYHP) NPOM3BOAUTCA B COOTBETCTBUU C

NOKa3saTenAamu, pa3pa6OTaHHbIMM Ha OoCHOBE CTaTUCTUYECKUX  OaHHbIX n ABNAOWMMNCA
peKoOMeHaAaTe/NbHbIMU!

a) onpegeneHna BpemeHM Ha OTAbIX B 3aBUCMMOCTUM OT CTENEHUN MOHOTOHHOCTM TpyAada,
npegycmoTpeHHble npunoxeHnem N 4 K MeToanyeckum peKomeHaaunam;

6) onpepeneHns BpPeMEHM HaA OTAbIX B 3aBUCMMOCTM OT Temna paboTbl, NpeaycMOTPEHHbIEe
npunoxenmem N 5 K MeTogmuuyeckum pekomeHaaumam;

B) onpegeneHus BpPemMeHW Ha OTAbIX B CBA3W C HeAOCTaTOYHbIM OCBelleHMeM He
npeaycmaTpmuBaercs, 3a UCKAtoYeHMeM paboT, BbINOAHAEMbIX B NOJIHOW TeMHOTe; paboTatoLMm B MOAHOM
TEMHOTE BblAeNAETCA Ha OTAbIX 15 MUHYT Ha paboumnii AeHb;

r) pEKOMEHAYEMOr0O PaLMOHANLHOIO peXKMMa Tpyaa M oTAblXa ANS ML, YMCTBEHHOrO TpyAa npu
nATMAHEeBHOW paboueit Hegene n 8-4yacoBom paboyem gHe, NpPesyCMOTPeHHoro npuaoxeHnem N 6 K
MeToANYECKMM PEKOMEHOALMAM.

MpoaonKMTenbHOCTb 06eAeHHOro nepepbiBa pekomeHayetca ycTaHaBaueatb 30 - 60 MUHYT.
PernameHTMpOBaHHbIE NepepbIBbl PEKOMEHAYETCA YCTaHaBAMBaTb Yepes 2 Yaca OT Havana paboyero AHsA
M 4yepes 2 4yaca nocne obeAeHHOro nepepbiBa MPOAOKUTENBHOCTBIO 5 MUHYT KaxAablii. Bo Bpems



pernameHTUPOBAHHbLIX MEPEPLIBOB C LEAbI0 CHUXKEHWA HEPBHO-IMOLMOHANbHOFO HAMNpPAXKEHUS,
3pUTENIbHOIO YTOMIEHWUA U APYIMX aHAIM3aTOPOB LenecoobpasHO BbIMOMHATL KOMMEKCbl GUINYECKUX
YyNpaXKHEeHWN, BKOYas YNparKHEHUA 418 rnas.

15. Mpw paspaboTke TMNOBbIX HOPM BPEMEHWU Ha OKasaHWe yCayr TUNOBaA HOPMa BPEMEHM Ha
OKasaHuWe yciyru NpupaBHUBAETCA K CyMMeE TUMOBbIX HOPM BpeMeHM No paboTam, U3 KOTOPbIX COCTOUT
YCyra, U MOXET PaccymnTbiBaTbCA MO cneaytouei dopmyne:

D He=Hs, + He, + Hp, +... +Hp, (a)

roe HBl, HBZ, HB3, ey HBn - HOPMa BPEMEHU Ha OTAEe/NbHYIO paboTy.

16. PaspaboTaHHble NOKasaTenn TUMOBLIX HOPM BpeMeHU 0pOPMAAIOTCA B BUAE CheumanbHOW
dopmbl, NpegycmoTpeHHoW npunoxeHnem N 7 K MeToguMyeckmm pekomeHaaumam. PekomeHayetcs
pa3pabaTtbiBaTb HOMEHKIATYPY OKa3blBaeMbIX YCAYT C YKa3aHMEM TPYA0EMKOCTU BbINOSHEHUA paboT.

[Il. PazpaboTKa TMNOBbLIX OTPACAEBbIX HOPM YUCAEHHOCTH

17. Pa3pa60TKa TUNOBbIX OTPacneBbIX HOPM YNCNTEHHOCTH (,u,anee - TUNOBbIX HOPM L-II/ICﬂEHHOCTVI)
HenocpeacCTBeHHbIX nUcnonHuTenen pa60T pacCmaTpmnBaeTCcA NMPUMEHNUTENDBHO K TUNnoBbIM
TEXHO/IOTMYECKUM (TDYAOBbIM) npoueccam N TMNOBbIM OPraHN3auMOHHO-TEXHUYECKUM YCNOBNAM UX
BbINO/IHEHUA. an 3TOM HEO6XOAI/IMO YYNTbIBATb PEr1aMeHTUpPOBaHHbIE MepPepPbIBbl, XapPaKTEPUCTUKHN
BbINOJ/IHAEMbIX pa60T, paunoHanbHOE pasaeneHne n Koonepauuo Tpyaa.

18. Mpwu pa3paboTKe TMNOBbIX HOPM YMUCIEHHOCTU PEKOMEHAYETCS:

a) NPUMEHATb pPacyeTHO-aHa/IMTUYECKUI MeToh, C ucrnosib3oBaHMemM doTorpadum paboyero
BpEMEHW;

6) NpoBOANTL pacyeT TUNOBbLIX HOPM YMC/IEHHOCTU NO BUAam paboT, OCyLLeCTBAAEMbIA Ha OCHOBe
nokasaTenein TMNOBbIX HOPM BpeMeHU Ha eauHuuy paboTsl (ycayr) n nnaHoBoro nokasatens obbema
pabor;

B) ¢opmupoBaTb NOKasaTe/NM TUMOBbIX HOPM BPEMEHW Ha eauHuuy ycayr (paboT) c yyeTom
NOAroTOBUTENbHO-3aKNHOUYUTE/IbHOTO, BCMOMOraTe/IbHOTO M OCHOBHOTO BPEMEHM.

19. Ha ocHoBe TMNOBbLIX MOKasaTe/nel HOpM BpemeHW No BUAAM paboT npoBoauTCcA pacyeT
noKasaTtenei TMNoBbIX HOPM YMCIEHHOCTM NO caeaytollein dopmyne:

Hu = (ZHBpi * Oi)/CDpB,(5)

rae: Hy - TMnoBas HOPMa YMCNEHHOCTU, B LUTATHbIX eANHNULAX;
HBpi - NoKasaTeNb TMNOBOW HOPMbl BPeMEeHM Ha i-i Bug ycnyr (paboT), B yacax;

Oi - nnaHoBbI 06bemM OKazaHUsA (BbiNoAHEHMA) i-ro Buga ycnyr (paboT) 3a pernameHTUPOBaHHbIN
nepuoa BpeMeHu, B YCA0BHbIX e4UHNLAX;

®ps. - doHA pabouyero BpemeHM 3a pernaMeHTMPOBaHHbIM Nepuog Ha 1,0 WTaTHYo eAnHMLY B Yac.

20. MoKasaTenu TMNOBbIX HOPM YMCIEHHOCTM NO BUAAM PaboT NPUMEHAIOTCA NpWU opraHu3auum
TPYAa, a TaKke B LeNAX NNaHMPOBAHMA OKasaHuA ycnyr. [okasaTenu TUMNOBbIX HOPM YMC/IEHHOCTM
opopmAAlTca B BUAE crneumnanbHon Gopmbl, NpeaycMoTpeHHon npunoxkeHnem N 8 K Metoguuecknm
pekomeHaaumaM.



IV. Pa3paboTKa TMNOBbIX OTpAc/ieBbIX HOPM 06CNyKMBaHMA

21. Pas3paboTka TUMOBbLIX OTPACNEBbIX HOPM OBCAYKMBaAHMA (Zanee - TUNOBbIX HOPM
06CNYKMBaAHMA) OCYLLECTBAAETCA NMPUMEHUTENIBHO K TUMOBbIM TEXHOIOTMYECKMM (TPYA0BbIM) NpoLeccam
M TUNOBbIM OPraHU3aLNOHHO-TEXHUYECKMM YCIOBUAM UX BbIMOJAHEHUA C y4ETOM periameHTUPOBaAHHbIX
nepepbIBOB, XapaKTEPUCTUK BbINONHAEMbIX PaboT, paLMOHanbHOro pasaeneHna 1 Koonepawuun Tpyaa.

Mpu paspaboTke TMNOBbLIX HOPM OBC/YKMBaAHUSA PeKOMeHAYeTcA onpeaensaTb ANs 04HOPOAHbLIX
paboumx mecT KonmdyectBo 0b6bekToB (paboumx mect, obopyaoBaHuA, naowagen U T.n.), KoTopble
PaboTHMK MaM rpynna paboTHUKOB COOTBETCTBYIOLWEN KBanndUKaumMm obasaHbl 06CNYKUTb B TeYeHue
eguHuLbl paboyero BpemeHu.

22. NMpw pa3paboTke TMNOBbIX HOPM OBCAYKMBAHUA PEKOMEHAYETCA:

a) NPUMEHATb PacYeTHO-aHaNUTUYECKUIN MEeTO, Ha OCHOBE NOKasaTesiell TUMOBbIX HOPM BPEMEHHU
Ha obcnyKuMBaHWe ogHOro obbeKTa (oKasaHMe ogHoM yenyru);

6) dopmupoBaTb MOKasaTe/IM TUMNOBbIX HOPM BPEMEHM MO KaTeropuam  C/OMKHOCTH,
NPOAOMNKUTENBHOCTU PEFNaMeHTUPOBaHHbIX NepepbiBOB;

B) MPOBOAUTL pacyeT MokasaTesieir TUNOBbIX HOPM OBCNY}KMBaHUA Mo cneaywowen dopmyne no
KaTeropuam pabor (ycayr):

Hob6 = ®ps / Hep. 06., (6)

rae:
Hob - Hopma 06CNyKMBAHWSA, B YCIOBHbIX EANHULLAX;

®pB - poHA paboyero BpemeHu 3a pernaMeHTUPOBaHHbIM nepuog Ha 1,0 WTaTHy eauvHuLy B
MWHYTY C BbIYETOM MPOAOIKNTENIbHOCTU PErTAMEHTUPOBAHHbIX MePEePbLIBOB;

HBp. 06 - 0b6wMii NoKasaTesb HOPMbl BPEMEHW Ha 06CAyXKMBaHWE OA4HOro obbekTa (oKasaHue
OZIHOM yCNyru), B MUH.

23. MoKasaTtenu TMNoBbIX HOpMm ob6cnyKnaHua opopmasaloTca nNo obpasuy, NPesycCMoOTPEHHOMY
npunoxkeHnem N 9 K MeTogMyecknm pekomeH4aunam.

MpunoxeHne N 1

K METOANYECKMM PEKOMEHAAUMNAM

ana enepanbHbIX OPraHOB UCMONHUTENBHOWN
B/1aCTM Mo pa3paboTKe TMNOBbIX OTPAC/EBbIX
HOPM TPYAa, YTBEPXKAEHHBIM MPUKA30OM
MwuHucTepcTBa Tpyaa U counanbHOM

3awmTbl Poccuiickon ®epepaumm

ot 31 maa 2013 r. N 235

NHOEKCbI 3ATPAT PABOYEIO BPEMEHMU

Nupgexc PacumppoBka z3arTpaT pabouero BPEMEeHU




BP BpeMsa (NPOOOJIXUTEJIEHOCTE) paboTH
BII BpeMsa (NIPOOOJIXMTEJILHOCTL) I[IE€PEPHIBOB
s [IOOTOTOBUTEJNIbLHO-3aKJIOUNTEJILHOE BpeMs
on OrepaTMBHOE BpPeMH
o OCHOBHOe BpeMA
B BcrioMoraTesibHOE BpPEeMS
obc Bpemsa obcrayxmupaHMsa pabodero MecTa
oT Bpems Ha OTHBEIX
oTJI BpeMsa Ha OTHOBEIX M JIMUHBIE HAOOOHOCTM
1o BpeMs I[IEPEepHBOB IO HEe 3aBUCAULMM OT pPaboTHMKA NPUUMHAM
np BpeMs [IEPEpPHBOB 0 3aBUCANMM OT padouero NpuuMHaM
T [loxazaTesb BPEMEHU
MpunoxeHune N 2
K MeToan4yeCKkMm pekomeHaaumnam
ana d)e,u,epaanblx OopraHoB NCNOJIHUTENbHOM
BNacCtu no pa3pa60TKe TUNOBbIX OTPAC/IEBbIX
HOPM TpYAa, YTBEPKAEHHbIM NPUKA3OM
MWHUCTEPCTBA TPYAa U COLMANbHOM
3awmThl Poccuiickoit depepaunu
oT 31 maa 2013 r. N 235
PekomeHayemblii obpaseL,
Kapra doTorpadmm pabouero BpPEeMeHU
(HabmopmaTessHOTO JucTa) N
"o 201 1.
N HammveHOBaHME 3JIEMEHTOB Tekymee BpeMda [IPOOOIIXUTEJIBHOCTD Nupmexc
n/m onepauuy (TPyZOBOTO B MMHYTax 3aTparT
npoiiecca) Hdacel  |MMHYTEL paBouero
BPEMEHU
1 2 3 4 5 6
1.
2.
3.
4.
5.
6.




(OOJXHOCTBb PYKOBOIMUTEJSA NOIpas3lesieHMs) (momnmce) (®.71.0.)
(ODOJXKHOCTE MCIIOJIHUTEJIS) (mommmce) (®@.11.0.)
(moJrxkHOCTE HabJoOaTess) (momnmuce) (®.11.0.)

CBoOka SJIEMEHTOB 3aTpaT padouero BPEMeHU

MpunoxkeHue N 3
K METOAMYECKMM PEKOMEHLALMAM

ana depepanbHbIX OPraHOB UCMONHUTENbHOM
BNACTW NO pa3paboTKe TUMOBbIX OTPACAEBbIX
HOPM TPYAa, YTBEPKAEHHBIM NPMKA30M
MWHUCTEPCTBA TPYLA U COLMANBbHOM

3awmTbl Poccuitckoit ®epepaunn

oT 31 maa 2013 r. N 235

PekomeHayemblii ob6paseL,

n/m

MHOekc

Hamnmeno-
BaHMUe
3aTparT
pabouero
BPEMEHU

[IpOOOIXUTENIBHOCTD,

MVH .

N HabmoOaTesIbHOT'O JIMCTa

261_ T.

261_ T.

261_ T.

CpenHee
3HadYeHue

3

5

6

7

WToro,
MIUH .

[}

NToro, %
oT onepa-
TUBHOTO
BpPEMEeHU

(moJxHOCTE JIMIIE,

NPOBOOAWLETO HaOJIOIEHME)

(mommmce)

(®.11.0.)

Mpunoxenune N 4
K METOANYECKUM PeKOMEHAAUNAM
anAa denepanbHbIX OPraHOB UCMONAHUTENBbHOWN




MOKA3ATE/IN

B/1aCTM Mo pa3paboTKe TUNOBbIX OTPAC/EeBbIX
HOPM TpyAa, YTBEepPKAEeHHbIM NPUKA30oM
MuHUCTepCTBa TpyAa U CoLManbHOM
3awmTbl Poccuiickont ®epepaumn

ot 31 maAa 2013 r. N 235

ONPEAENEHNA BPEMEHM HA OTAbIX B 3ABUCUMOCTU OT CTEMNEHN
MOHOTOHHOCTN TPYAA

Mpwu 3agaHHOM pUTMe PaboTbl

HIIMTeJIbHOCTD UMciio 3JIEMEHTOB B Ollepalumn Bpemsa Ha oTnopIx 3a pabouuyt IeHb
BHIIIOJIHEHM S
onepaimn, cex MUH . % OT OIePaTMBHOT'O BPEMeHU
’ .
Bosnee 30 8 - 10 - -
21 - 30 5 -7 7 2,0
11 - 20 2 -5 10 2,5
2 - 10 2 -5 18 5,0
Mpu ceoboaHOM pUTME pPaboTbl
OIMTeJIbHOCTD UycIo sJIeMEHTOB B onepauum |Bpems Ha oOTIEIX 3a paboumy IOeHb
BBIIIOJIHEHM A
omepaumm, cex MMH . % OT OIepaTMBHOI'O BPEMEHU
, .
Bosee 30 8 - 10 - -
21 - 30 5 -7 2 0,5
2 - 20 2 -5 7 2,0
MpunoxeHne N 5
K MeToan4yeCKkMmM pekomeHaaunam
ana d)e,u,epaanblx opraHos NUCMONHUTENbHOWN
BNacCtu no paspa60TKe TUNOBbIX OTPAcNEBbIX
HOPM TPYAa, YTBEPXKAEHHBIM MPUKA30M
MwuHucTepcTBa TpyAa U counanbHOM
3awmnTbl Poccuiickon ®epepaumm
oT 31 mana 2013 r. N 235
MOKA3ATE/IN

OMPEAENEHNA BPEMEHW HA OTAbIX B 3ABUCMMOCTU OT TEMMA PABOTHI

Temn paboTe

BpeMsa Ha OTHOEIX 3a paboumn
OEHb

Yucio
TPYLOBEIX
OBVKEHUM B

UMCJIO TPYHOOBBIX OEMUCTBUM
B dac

o)

MNVH . s OT OIIepaTMBHOI'O

BPEMEeHU




MUHYTY
21 - 60 301 - 1 440 3 0,75
61 - 100 1 441 - 2 400 6 1,5
Bojsiee 100 Bojiee 2 400 9 2,25

MpunoxkeHue N 6

K METOAMYECKMM PEKOMEHOALMAM

ana depepanbHbIX OPraHOB UCMONHUTENBHOM
BNACTW NO pa3paboTKe TUMOBbIX OTPACAEBbIX
HOPM TPYAa, YTBEPHKAEHHBIM NPUKA30M
MWHUCTEpCTBA TPYLA U COLMANBbHOM

3awmTbl Poccuitckoit ®epepaunu

oT 31 maa 2013 r. N 235

MOKA3ATE/TN

PEKOMEHAOYEMOIO PALUMOHA/TIBHOIO PEXMMA TPYAA U OTAbLIXA AN1A AL,
YMCTBEHHOIO TPYAA MNMPU 8-Y4ACOBOM PABOYEM HE

N [lepepriB Bpemsa npoBeneHua [IpOoOOIIXNTEJIEHOCTD
n/mo
MMH . % or
OIEPaTUBHOT'O
BpeMeHU
1. PerJjlaMeHTUPOBAaHHEBIN Yepesz 2 yaca OT 10 MumH. 1,5
[IEPEPHEB HauaJjla pabouero mOHsA
2. OBeleHHE TIEPEPHIB Yepez 4 uyaca oOT 30 - 60 -
HauaJjla pabouero OHA MUH .
3. PerslaMeHTUPOBAHHEBIL Uepes 6 yacos OT 10 MmH. 2,0
[IEPEPEB HauaJjla pabouero OHA
4. Mukpornay 35l VHIOIMBUIOYAJILHO, IIO 40 cex. 0,15

Mepe HeoDXOOMMOCTHU -
2 MWH.

MpunoxeHne N 7

K METOANYECKMM PEKOMEHAAUMNAM

ana enepanbHbIX OPraHOB UCMONHUTENBHOWN
B/1aCTM Mo pa3paboTKe TMNOBbIX OTPAC/EBbIX
HOPM TpYAa, YTBEPXKAEHHBIM MPUKA30OM
MwuHucTepcTBa Tpyaa U counanbHOM

3awmTbl Poccuiickon ®epepaumm

ot 31 maa 2013 r. N 235

PekomeHayemblit 0bpasel,




TUIIOBEIE HOPME BPEMEeHU
(bopma npencTaBJIeHUS)

Buno M HauMMeHOBaHMNE HOPM

Obumas 4YacTb

O6JslacTb NPMMEHEHMS TUIIOBEIX HOPM BPEMEHU
OpraHmuzauus Tpyna

HopmMaTMBHasS 4YacTh (HaMMeHOBaHME U coIepxaHue padoT)
OnucaHMe yCJIOBUMM BEHIIOJIHEHUS padoT

N
n/m

HamMmeHoBaHue paboT (onepalumt) 3HaueHuAa HopmMma
baxTOpPOB, BpEeMeHU
BIMAKIUX Ha (dacos)

HOPMy (emmHMIIa
M3MEPEeHM)

2 3 4

10

MpunoxkeHne N 8

K METOANYECKMM PEKOMEHAAUMNAM

ansa denepanbHbiX OPraHoB UCMOAHUTENBHON
B/1aCTM Mo pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPYAa, YTBEPXKAEHHBIM MPUKA30OM
MwuHucTepcTBa TpyAa U counanbHOM

3awmTbl Poccuiickon ®epepaumm

oT 31 maa 2013 r. N 235

PekomeHayemblit 06pasel,

TUIOBEIE HOPMEI UMCJIEHHOCTMU
(bopma npencTaBJIeHUS)

Bun M HamMMeHOBAHME HOPM

Obmas 4YacTb

OBbJsiacTh MNPMMEHEHMS TUIIOBEIX HOPM UYMCJIEHHOCTU
OpraHmusaumusa Tpyna

HopmMaTMBHas 4acThb (HaMMeHOBaAHME U comepxaHue pabdoT)
OnucaHMe yCJIOBMM BEHIIOJIHEHUSA paboT




N HamMeHOBaHMe paboT (omnepaluun) 3HaueHuda Hopwma
n/n baxTopPOB, YMCJIEHHOCTHU
BIMAOILMUX Ha (derytoBex)
HOpMY (enOmHulla
U3MEepeHus)
1 2 3 4
1
2
3
4
5
6
7
9
10

Bun M HamMMeHOBAHME HOPM

MpunoxeHne N 9

K METOAMYECKUM peKOMEHOALUMAM

ansa benepanbHbiX OPraHoB UCMOAHUTEIbHOMN
B/1aCTM MO pa3paboTKe TMNOBbIX OTPAC/IEBbIX
HOPM TPyAa, YTBEPHKAEHHBIM MPUKA30M
MWHUCTEPCTBA TPYAa U COLMANbHOM

3awmThl Poccuitckoit degepaunn

ot 31 maa 2013 r. N 235

PekomeHayemblii obpasel,

TUIIOBEIE HOPMEI OOCJIIYXMBAHMS
(bopma npencTabBiIeHUA)

Obmas 4yacThb

OBJsiacTb MNPMMEHEHMS TUIIOBEIX HOPM OOCJIIyXMBaHMA
OpraHmuszauua Tpyoa
HopmaTMBHasS 4YacTh (HaMMeHOBaAHME U comepxaHue pabdoT)
OnmucaHMe yCJIOBMM BEHIIOJIHEHUS paboT

N HavMeHOBaHMEe OOCIIyXMBaeMOI'O OOBEKTa 3HadueHusd Hopma
n/mo daxTOpPOB, OOCITyXMBaHMSA
BIIMSOIMUX Ha (emmHMII)
HOpMYy (emmHMIIA
VBMEPEHUS)
1 2 3 4
1







